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8 .  Ear l i e s t  & Latest 
Dates of  Ser ies  

11.1. L...pi . I .  I 

__- 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O ! ; , ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  0 N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T F L  

9 .  Exact Ser ies  T i t l e  

Heart A t t a c k  Prevention A d m i n i s t r a t i v e  Control Files 
I 

'*.What i s  the  function of the  o f f i c e  i n  which t h i s  record s e r i e s  is  created? 
~ I _  The Division o f  Phys-igl Health i s  responsible for the a d m i n i s t r a t i o n ,  direction and coordina-  
t ion o f  the P h y s i c a l  H e a l t h  programs throughou t  the S t a t e .  
of h e a l t h  s t a n d a r d s  for b u s i n e s s ,  h o u s i n g ,  f i e l d  o p e r a t i o n s  and h o s p i t a l s ;  the improvement  of 
the p h y s i c a l  and d e n t a l  h e a l t h  of a d u l t s  and c h i l d r e n ;  the d i a g n o s i s  and control of d i s e a s e s ;  
the s u p e r v i s i o n  o f  c o n s t r u c t i o n  and l i c e n s u r e  of  h e a l t h  f a c i l i t i e s ;  and the d a i l y  S t a t e - w i d e  
program o f  r e g i s t r a t i o n ,  s t a t i s t i c a l  c o d i n g ,  c e r t i f i c a t i o n  and p r e s e r v a t i o n  o f  the births, 
m a r r i a g e s ,  d i v o r c e s  and annulments  o f  marr iage ,  and d e a t h s  t h a t  o c c u r  e a c h  y e a r  i n  the S t a t e .  

A d u l t  H e a l t h  - S c r e e n i n g  and -. Detection __ - U n i t  h a s  the r e s p o n s i b i l i t y  t o  p r o v i d e  t e c h n i c a l  suppor 
and guidance  t o  l o c a l  h e a l t h  p e r s o n n e l  i n  the v a r i o u s  programs of s c r e e n i n g  p e r s o n s  f o r  the 
detection o f  chronic d i s e a s e s  s u c h  a s  stroke, h y p e r t e n s i o n ,  l u n g  d i s e a s e s ,  d i a b e t e s ,  a r t h r i t i s  
and d i s e a s e s  and prob lems  o f  the aged.  

I n c l u d e d  are: the establishment 

- 
11. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  i f  any, 

and f i l e  arrangement). 
Documents r e l a t i n g  t o  the main tenance  o f  a d m i n i s t r a t i v e  control r e c o r d s  f o r  the Stroke and 
Hear t  A t t a c k  Prevention Program 

I n c l u d e d  b u t  not l i m i t e d  t o  a r e  service p l a n s ,  proposed  method of o p e r a t i o n s ,  o p e r a t i o n a l  gu ia  
l ines,  p r o j e c t  designs, b u d g e t  p r o p o s a l s ,  i d e n t i f i c a t i o n  of t y p e s  o f  needed p e r s o n n e l ,  g u a r t e r  
and annual s t a t i s t i c a l  d a t a  i d e n t i f y i n g  s c r e e n i n g  p a r a m e t e r s ,  ( i .e.  c i g a r e t t e  smoking ,  over- 
w e i g h t )  name of d i s t r i c t ,  age  group breakdowns,  sex, normal and abnormal r e a d i n g s ;  and s i m i l a r  
and r e l a t e d  documents d e a l i n g  w i t h  the deve lopment  o f  SHAPP. 

Files a r e  arranged  a l p h a b e t i c a l l y  b y  s u b j e c t .  
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13. Is t h i s  t he  Record Copy of t h e  series? 

1 4 .  Is  the re  a duplication of  t h i s  s e r i e s  i n  another o f f i ce  o r  agency? 

15. Is the  information contained i n  t h i s  s e r i e s  ever summarized or published? 

16. Does the  s e r i e s  contain c l a s s i f i e d  information-requiring secur i ty  handling? 

17.  Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? 

18. Could the function be performed if the  f i l e s  were l o s t  o r  destroyed? 

19. Is the  s e r i e s  ( o r  major portion of it) regularly microfilmed? If yes ,  why? 
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Attach copy of summary or publication. Q u a r t e r l y  and Annual client t rea tment  reports. 

[ 1 [ x  20. Does the  record s e r i e s  provide data  a s  input t o  an E,DP f i l e ?  

21. Does the  record s e r i e s  contain documentation produced as EDP printout?  [ X I  [ 
Q u a r t e r l y  and Annual summary treatment  r e p o r t s .  

s i t i o n  of 'these- f i l e s ?  
22. Has the  Federal Government issued ins t ruc t ions  governjng the  retention/dispo- . [  ] [x 

23. Will. t he re  be a 'need f o r  thesE records 10,' 15 yeass from now? I f  yes ,  what? 
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21r. REQUIREMENTS. .~ The following requires the f i l e s  , t o  be k e p t  . 5 .years  : 
~~ 

a+[ ]STATE b. [ ISTATmE i3F~ C .  [IAUDIT~ ' d. [ I F % D E b L  e .  MADMINISTRATIVE f .  [XIHISTORICAL 
LAW LIMITATION PERIOD ' L A W  DFC T S I O N  . V A L a  . . 

(Cite .  Law, 'S ta tu te;  or  other. reason ?or t.he rt:ic!!tio*l rc;luiremt-?t) .. . .  
S t a t e .  Archives  personnel  have .eva lua~ted  f i l e  series ,and have determined t h a t  series , .  should 
be maintained f o r  h i s t o r i c a l  doc&nentat ion.  

_ _ _ . -  
25.  AGENCY RECOWNDATIONS. T h i s  agency recommends tha t  the f i l e  s e r i e s  be cut of f  at t h e  end 

of each -[AjCALENDAR YEAR -[]FISCAL YEAR -[]OTHER S e e  below , then: 

[ ] Hold i n  the  current f i les area  month(s)/ y e a r ( s ) :  
] Transfer t o  [ 1 S t a t e  Records Center [ 1 Local Holding Area; hold year (s ) :  

[ 1 Destroy. 
1 Transfer t o  S ta t e  Archives fo r  permanent- retention. 

[ 1 Destroy immediately after cut-off. 
[ 1 Other: (Specify) 
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. S E E  ATTACHED SHEET 

. .  . .  , .  

(Indicate br i e f l y  rationale for  recomndations aboue/or write additional remarks) : 

. . . .  ~. , . .  . , .  
:w . ' . .. -~ 

. . . ,  



Depar tment  o f  Human R e s o u r c e s  
Division o f  P h y s i c a l  H e a l t h  
A d u l t  H e a l t h  U n i t  - S c r e e n i n g  and Detection 
618 Ponce d e  Leon Avenue  
A t l a n t a ,  Georg ia  
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A d u l t  H e a l t h  U n i t  ( A t l a n t a )  - C u t - o f f  f i l e  a t  the end o f  &I? c a l e n d a r  y e a r ;  
h o l d  i n  c u r r e n t  f i l e s  a r e a  for  two  y e a r s ;  then 
transfer t o  S t a t e  Archives for  permanent  retention. 

e a c  L 
District O f f i c e  and Trea tmen t -  
Center 

C u t - o f f  f i l e  a t  the end of +5he c a l e n d a r  y e a r ;  d e s t r o y  
when no l o n g e r  needed  for  reference; record copy  t o  
be m a i n t a i n e d  b y  A d u l t  H e a l t h .  
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